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Dear Comrades

In the month of September,  the Department of 

Financial Services organised a banking conclave, 

named PSB Manthan 2025 wherein lot of 

deliberations took place. The Press Information 

Bureau in the press release stated that the important 

outcome of PSB Manthan 2025 was a shared sense of 

direction to set near-term priorities around 

governance, customer service, technology, credit 

delivery and also outlining a long-term pathway for 

Public Sector Banks to align with sustainable growth 

and evolve into globally competitive institutions to 

realise the vision of Viksit Bharat 2047. It also 

reaffirmed that the future of Indian Banking will be 

shaped by bold ambitions and transformative purpose, 

with Public Sector Banks playing a central role in 

advancing national priorities and aspiring to emerge as 

Com P Aruna retires from the services of the Bank
Best Wishes to Com P Aruna

Com P Aruna, CC Member, CBEU retired from the 
services of our bank after a meritorious innings of 32 
years through Voluntary Retirement Scheme 
on 12/09/2025.

Com Aruna joined our Bank on 26/11/1992 
after completing her B.Com and B. Ed. She 
also worked in a Private Residential School 
as a Teacher before joining the Bank.

She has worked at our Anantapur Main, 
Raptadu, Sarada Nagar, Anantapur, Kakinada 
Main, SME Kakinada and Aditya Academy 
Branches, Kakinada

.She has worked in our organisation as a State 
Committee Member, Vice Chairperson and Assistant 
Secretary in our Andhra Pradesh State Committe. 
Since 2016, she is a Central Committee Member of 
CBEU, which position she held till retirement.

In the Federation, she had worked as Assistant 
Secretary in 2006.

A soft spoken comrade known for her deep rooted 
commitment to the institution and organisation, she 

has supported the Bank in Business through 
her contacts. Her support to the 
innumerable Social Identification 
Programmes conducted by AP State 
Committee is worth mentioning.

Her husband Sri Ch Saibabu is Professor 
and Director of JNTU Engg College, 
Kakinada.

Her Son Sri C Suhaas is married and settled 
at United States. Her daughter Smt C 
Sruthika is married and settled at 

Hyderabad.

It is hard to find comrades like Com P Aruna, known 
for dedication.

Our Best Wishes to Com P Aruna for a hearty, 
healthy, happy, contented retired life.

Best Wishes Com Pikkili Aruna

institutions of global standing. The press and media 

also reported that consolidation is not the key word 

now. Despite that, the news that is going around in the 

media is quite disturbing.

71 years ago, it was on 23rd September 1954, our 

beloved organisation, AIBEA gave the clarion call for 

the first All India Strike, the details of which are given 

in this bulletin in the next page, through an excellent 

writeup by Com P S Sundaresan, Former Vice 

President. All our comrades are requested to go 

through the same.

The months of September and October known for 

festivals and festivities, organisational activities were 

also less compared to other months.

B Ramprakash

General Secretary
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P.S. Sundaresan,
Former Vice President, AIBEA

C-52, Manish Complex,
# 10 Convent Road,

Bangalore - 56002
Date : 20.09.2025
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MEETINGS
Tamilnadu

ircle Level Joint Meeting with Chennai Circle Cwas held on 17/09/2025 at Chennai. Team was 

led by Com B Ramprakash, General Secretary, CBEU. 

Com R Karthik, JGS and State Secretary, Tamilnadu 

State Committee and other functionaries present. 

Meaningful discussions took place

Kerala

ircle Level Joint Meeting was held at Circle COffice Kozhikode(Calicut) on 19/09/2025.

Com B Ramprakash, General Secretary participated 

and led the team.

ircle Level Joint Meeting of Thiruvananthapuram Circle for CSeptember quarter was held on 22/09/2025 at Circle Office, 
Thiruvananthapuram. Com B Ramprakash, General Secretary, 
CBEU led the team.

Sri T R Balaji Rao, DGM, CO, Thiruvananthapuram was 
felicitated in the meeting. Sri Balaji Rao retired from the services 
of the Bank on 30/09/2025.
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Social Identification Programmes

Tamilnadu

tate Committee Tamilnadu organised a Social SIdentification Programme at A K Nayak Bhavan, 

Chennai on 17/09/2025.

A hearing aid was donated to Kum.Lavanya, having 

hearing issues.

Com B Ramprakash, General Secretary, CBEU; Com 

K Srikrishna, Treasurer, AIBEA and Functionaries of 

CC/State Committee were present.

Congrats to Tamilnadu State Committee.

Andhra Pradesh

tate Committee, Andhra Pradesh, organized a SSocial Identification Programme as a part of 

Platinum Jubilee Celebrations of our beloved Union, 

on 27/09/2025 at Nachiketha Aawasam, Kakinada, a 

home for underprivileged children.

Union extended its support by sponsoring an 

inverter, book shelves, fruits, and biscuits for the well-

being of the inmates.

We congratulate Com. Aruna, former CC Member 

who graciously sponsored the entire programme on 

the occasion of her retirement. 

Her gesture stands as a shining example of selfless 

service and unwavering commitment to societal 

welfare. 

Com. E. Ravi Chandra Reddy, (Chairman, CBEU, SC, 

AP), and Com. Sanjay Ram, (Secretary, CBEU, SC, 

AP), Com. UVSS Harivarma, (Former Secretary, 

CBEU, SC, AP), along with functionaries attended.
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UFBU CIRCULAR

Annual General  Meeting of our Canara Bank Employees' 

Co-op Thrift and Credit Society, Chennai

The 57th Annual General Body Meeting of Canara Bank Emp Coop 

Thrift and Credit Society Ltd, Chennai for the year ended 2024-25 

concluded successfully on 17/09/2025. The meeting decided to declare 

11% dividend to all the members for the shares held by them
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In every branch, handling of cash is a matter of utmost 

trust, discipline, and joint responsibility. To ensure 

security and accuracy in cash management, every staff 

member handling cash must strictly follow the laid-

down procedure.

The strong room or double lock is always under the 

joint custody of two officials, one of whom must be a 

Power of Attorney holder. Normally, the Branch 

Manager or Senior Manager holds the first key, and an 

Officer or Special Assistant holds the second key.

In the absence of supervisory staff, the second key may 

be held by a Senior Clerk of the branch, if there is more 

than one Clerk. If the branch has only a single Clerk, he 

may be entrusted with the second key, but every such 

instance must be recorded properly in the Double Lock 

Register (NB.26).

If the first key holder has to go out on urgent work 

during office hours, the keys should be handed over to 

another officer or an authorized employee, duly noting 

the transaction in the register. On return, the keys must 

be taken back with proper acknowledgment.

Both key holders are jointly responsible for the 

contents of the strong room or safe. It should always be 

opened and closed jointly, and all transactions 

involving cash or securities must be done in each 

other’s presence.

At the start of the business day, after CBS “Start Day” 

(BOD) activities, the Branch Manager should log in 

and open the Branch Batch (Option 6001) and Vault 

Batch (Option 9003).

An estimate of the day’s cash requirement should be 

made, and details of cash withdrawn from the strong 

room should be entered in both the Cash Register 

(NB.9) and Double Lock Register (NB.26), with 

amount written in words and the time noted.

1. Double Lock – Dual Control

2. Opening of Cash – Start of the Day

Alert Today... Alive Tomorrow

Before opening the strong room, ensure that the 

entrance is locked from inside to prevent access to 

outsiders. One key holder should remove the cash in 

the presence of the other, place it in a locked steel box, 

and record all particulars. The Cashier ’s 

acknowledgment must be obtained in both registers 

when the cash is handed over.

After the vault and branch batches are opened, tellers 

can open their batches. The Cashier/Teller should 

“buy” the cash in CBS using Option 9007, and one key 

holder should confirm it immediately through Option 

6006. The system then transfers the cash balance from 

the vault to the teller’s location.

Whenever cash is taken out from the Double Lock 

during the day, the same procedure should be 

followed, proper recording in NB.9 and NB.26, 

signatures of both key holders, and the register placed 

back in the Double Lock.

When cash is withdrawn for branch operations, 

cashiers need to check,

High-value notes of ₹500 and above must be 

counted in the presence of both key holders.

For other denominations, ensure the packets are 

intact.

If a packet is opened for verification, it must be 

done in the presence of a supervisor.

Only the horizontal twine should be cut, and if 

needed, the label can be torn vertically up to the 

right-hand edge.

Adhoc reports for cash tallying are available in 

3. Cash Handling During the Day

•

4. Closing of Cash – Procedure

1. Adhoc Reports:

•

•

•

Cash Handling and Double Lock System
Discipline and Responsibility

B. Madhusudhan
Secretary, CBEU
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CBS and can be generated through Fast Path – 

7775 (Request) / 7778 (Status Enquiry).

Cashiers should tally the cash using Option 6201 – 

Cash Balancing. This option should also be used in 

VTELLER login for tallying cash.

At the end of the day’s transactions, the Cashier 

shall generate the following reports:

Cash Receipt Waste (TPX 604)Cash Payment 

Waste (TPX 603)Cash Transaction Report – 

Receipts & Payments (TPX 5049)Branches should 

mandatorily generate TPX 603, TPX 604, TPX 

5021, and TPX 5049. EXCEPT for TPX 604 all 

other reports should be signed first by the 

respective cashiers, then verified by the 

supervisor, and preserved properly.

Ensure that cash figures are consistent across TPX 

603, TPX 604, TPX 5021, TPX 5049, and Option 

6201 in VTELLER.

After tallying physical cash with the reports, the 

Cashier shall sell the balance cash to the Vault 

using Option FP 9008.

2. Cash Tallying:

3. End-of-Day Reports:

4. Verification of Cash Figures:

5. Vault Closing:

6. Cash Register Entry:

Once all tellers have transferred their cash to the 

Double Lock and the cash is tallied, the Double 

Lock user shall close the Vault batch for the 

posting date using Option FP 9006. On the next 

day morning, the figures should be cross-checked 

with the Day Book.

The full particulars of denominations of notes and 

coins (both Double Lock and Single Lock) should 

be entered in the Cash Register (NB9).The Cashier 

should arrive at the day’s closing cash balance and 

sign the Cash Register, certifying its correctness. 

Conclusion

Cash handling is not just a routine function, it 

reflects the integrity and vigilance of the branch. 

Adhering to the double lock and dual control 

system protects both the Bank and its employees 

from errors, risks, and misunderstandings.

Every member entrusted with cash duties must 

remember: “Safety of Bank’s cash is a shared 

responsibility, discipline and documentation are 

our strongest safeguards.”
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